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Appendix C

How to arrange and manage clinical placement:
A checklist for students and faculty

Student submits written request for site/placement to Clinical Coordinator at SAU

Clinical coordinator checks preceptor/site information on Typhon & records request

Clinical Coordinator at SAU approves student request (hopefully)

Student contacts site/office manager/preceptor

Site/office manager/preceptor makes verbal agreement to student request

Student sets up dates and times for clinical

Student confirms dates with clinical coordinator

Clinical coordinator finalizes Typhon information

Student meets with preceptor first time to discuss objectives, roles, evaluation procedures, etc
Student logs site, preceptor, dates, and times on Eclass site

Student completes clinical per SAU guidelines and clinical coordinator, preceptor, and student
agreement, unless a change needs to be made, at which time all parties must be aware of
schedule change

Student completes evaluation of site & preceptor upon completion of clinical

Student gives preceptor/site a personal or institutional thank you note/gift

Student assists preceptor in getting documentation of precepting (Certification Renewal Category
5: Preceptor Documentation)





