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INTRODUCTION

Welcome to Southern Adventist Univergitgchool of NursingSAU SON)! The faculty
remairs committed tahetradition of excellence in Christian nursing educativat Mazie Herin
and others pioneered 1956 While knowledge and technology in health care have changed
exponentially, principles of care and compassion exemplified by Christ bazbanged.

Registered nurses constitute the largest healthcare occupation, with 2.3 million jobs! There are
more new jobs expected to be cr eNatresde sf drn R MAdsa
changing health care environment are doing a wadeety of work in places outside the walls of

the traditional hospitalThe opportunities for nurses have broadened into a wide spectrum of

potential practice settingblurses aralsofound in clinics, adult day care centers, schools, health
insurance agncies, long term care centers, schools of nursing, home health care agencies,
industriesand law firms, to mention a few.

We hope you are here for more than the education needed to land a secure job, Fogaver!
nurse must exhibit a high level of dwledge, professional abilities and ethical standards just as a
member of any other profession do&s.excellent nurse, however, needs even mibhme.nurse

must have ahonest desire to care for others in nedthin oneself, there must be an attitude

of personal commitment to serving othersh the understanding thaaich human ia child of
God.The public notices very quickly the difference in a nurse who exemplifiesdttésdes as
opposed to the nurse who is just putting in time to collect ahgayc

Your SON facultymembergesire that you becontle bestnurse you can possibly bEhe
program which you are about to begin will help you achieve this goal.

If you are joining the program at the baccalaureate level, we congratulate you ongtua dec
continue your nursing education. You will find opportunity to grow in professionalism and
expand the knowledge base you currently have.

This handbook will serve as a guide for both prografissociate Degree and Baccalaureate
DegreeKeep it forreference throughout your educational experience.

Best Wishes for YouBuccesH!
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MISSION STATEMENT
The mission of the School of Nursirgyto provide a Christian learning environment trelties

academic excellence and fostpessonal and professiomngtiowth to meet the diverse neeifs
individuals families,and communies

i
PHILOSOPHY

God created each person with physical, psychological, developmental, sociocultural and spiritual
components integrated into perféealth andvholeness.

Health is a dynamic state of wddeing throughout the life cycle that reflects adaptation to
internal and external stressors in the environment.

Sin resulted in changes which adversely affec

Nursing involves interaction with client systems and their environment(s) to assist in retaining,
attaining and raintaining their highest level of wellness.

Nursing education empowers the student to prowikdelistic caring service, following the
example of Christ.
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God:

Humankind:

Physiological:

Psychological:

Developmental:

Sociocultural:

Spiritual:

Wholeness:

Health:

Environment:

Nursing:

Patient:

Client:

Client Systems:

Wellness:

Nursing Education:

DEFINITIONS

The Supreme Being, the Higher Power, Creator and Sustainer of all life.
Individuals created in the image of God as a composite of physiological,
psychological, developmental, sociocultural, and spiritual components
with the capacity to reason and to act.

Bodily structure and function.

Mental praesses and relationships.

Growth and maturation processes.

Combined social and cultural functions.

A belief system and/or personal relationship with a higher power.

The dynamic, interdependent irdgetion of physiological, psychological,
developmental, sociocultural, and spiritual components that promotes

optimal wellness.

A manifestation of energy available to preserve and enhance client system
integrity. A dynamicstate of wellbeing thoughout the life cycle.

All internal and external factors or influences surrounding the identified
client or client systems.

A profession in which the nurse creates linkages among client, health, and
environment to retain, attaiand maintain optimal wellness.

One who is dependent on the health care systems to cope with their
stressors.

Individual capable of independent decision making with regard to their
own health care.

An individual, group or community requiring or seeking nursing
intervention.

Optimal health.

The creation of a learning environment that fosters critical thinking,
professional decision making, and practical skills.



NURSING ROLE COMPONENTS

PROFESSIONAL BEHAVIORS:
Professional behaviors within nursing practice are characterized by a commitment to
the profession of nursin@he graduate of an associate degree nursing program
adheres to standards of professional practice, is accountableifavwheactions
and behaviors, and practices nursing within legal, ethical and regulatory frameworks.
Professional behaviors include a concern for others demonstrated by Theng.
graduate values the profession of nursing and participates in ongoingspyoéd
development.

COMMUNICATION:
Communication in nursing is an interactive process through which there is an
exchange of information that may occur verbally, nonverbally, and/or in writing or
through information technologyhose who may be included this process are the
nurse, client, significant support person(s), and other members of the healthcare
team, and community agenci&dfective communication demonstrates caring,
compassion and cultural awarenégdsmmunication is directed toward the
pronotion of positive outcomes and establishing a trusting relationShgrapeutic
communication is an interactive verbal and +venbal process between the nurse
and client that assists the client to cope with change, develop more satisfying
interpersonalelationships, and integrate new knowledge and skills.

ASSESSMENT:
Assessment is the collection, analysis and synthesis of relevant data for the purpose
of appraising t hG@Gmumadhensve aséessménepsolideha st at us .
holistic view of the cliat which includes dimensions of physical, developmental,
emotional, psychosocial, cultural, spiritual and functional stétssessment
involves the orderly collective of information from multiple sources to establish a
foundation for provision of nursingare.Assessment includes identification of
available resources to meet client nedaisial assessment provides a baseline for
future comparisons that can be made in order to individualize clientQuageing
assessment and reassessment are requiredtet t he cl i ent 6s chang¢

CLINICAL DECISION MAKING:
Clinical decision making encompasses the performance of accurate assessments, the
use of multiple methods to access information and the analysis and integration of
knowledge and information fdormulate clinical judgment&ffective clinical
decision making results in finding solutions, individualizing care, and assuring the
delivery of accurate, safe care that moves the client and services toward positive
outcomesEvidence based practice ame tuse of critical thinking provide the
foundation for appropriate clinical decision making.

CARING INTERVENTIONS:
Caring interventions are those nurse behaviors and actions that assist the client in
meeting needS hese interventions are basedkmowledyeand understanding of
8



the natural sciences, behavioral sciences, nursing theory, and nursing research.
Caring is the Abeing witho and fAdoing f ol
results.Caring behaviors are nurturing, protective, compasd& and person

centeredCaring creates an environment of hope and trust, where client choices

related to cultural values, beliefs and lifestyle are respected.

TEACHING AND LEARNING:
Teaching and learning processes are used to promote and maintdirahdakduce
risks, and are implemented in collaboration with the client, significant support
person(s), and other members of the healthcare fe@aching encompasses the
provision of health education to promote and facilitate informed decision making,
achieve positive outcomes and support-saife activitiesintegral components of
the teaching process include the transmission of information, evaluation of the
response to teaching and modification of teaching based on identified responses.
Learning invoVves the assimilation of information to expand knowledge and to
change behavior.

COLLABORATION:
Collaboration is the shared planning, decision making, problem solving, goal setting,
and assumption of responsibilities by those who work together cooperativtél
open professional communicatiddollaboration occurs with the client, significant
support person(s), peers, and other members of the healthcare team, and community
agenciesThe nurse participates in the team approach to holistic client centeeed c
across healthcare setting$ie nurse functions as advocate, liaison, coordinator and
colleague as participants work together to meet client needs and move the client
toward a positive outcom€ollaboration requires consideration of client needs,
priorities and preferences, available resources and services, shared accountability
and mutual respect.

MANAGING CARE:
Managing care is the efficient, effective use of human, physical, financial and
technological resources to meet client needs and sumg@anizational outcomes.
Effective management is accomplished through the process of planning, organizing,
directing, and controllingThe nurse, in collaboration with the healthcare team, uses
this process to assist the client to move toward positivemés in a cost efficient
manner, to transition within and across healthcare settings, and to access resources.



V. PROGRAMS OF STUDY
PROGRAM OUTCOMES
The graduate will:
1. providecare for the client, using the nursing process in collaboration with clients,
families and heath team members, to diac

actual or potential stressors.

2. manage the nursing care of individuals and groups of indasduith actual or
potential stressors to system functioning, within a variety of practice settings.

3. consistently fulfill the role of member of the discipline of nursing as evidenced by
lifelong learning, care, integrity, accountability and professieonduct and
involvement.
CURRICULUM LEVEL OBJECTIVES
The student will:
1. providecare for the client, using the nursing process in collaboration with clients,
families and health team members, to diaghn

potential stressors.

Levell (Fundamentals andll):

1.1 Use the nursing processdiagnose and treat patient responses to common
stressors.

1.2 Use beginning level therapeutic communication skills with individuals.

1.3 Collaborate with peers and nursing personnel in the provision of nursing care to
patients.

1.4 Use the Neuman Systems Model (NSM) as adapted/revised by the School of
Nursing, with faculty direction, as a framework for practice with each patient.

Levelll (Adult Healthl andMentalHealth)

2.1 Use the nursing process to diagnose and treat céspbnses to common
predictable stressors.

2.2 Use therapeutic communication skills with client, family, peers and nursing
personnel.

1C



2.3

2.4

Collaborate with peers, nursing personnel, and specified multi disciplinary health
team members in the provisiohrrsing care to clients.

Use the NSM with faculty direction, as a framework for practice with clients.

Levellll (Adult Healthll andChildbearingFamily):

3.1

3.2

3.3

3.4

Use the nursing process to diagnose and treat client and family responses to
commonand more complex predictable stressors.

Use therapeutic communication skills with clients, families and multi disciplinary
health team members.

Collaborate with multi disciplinary health team members in the provision of
nursing care to clien@nd families.

Incorporate the NSM as a framework for own nursing practice with clients and
families.

Level IV (Adult Healthlll, Child Health,NursingSeminar)

4.1

4.2

4.3

4.4

Use the nursing process to diagnose and treat human responses to complex
stressors.

Use therapeutic communication skills with individuals and groups.

Collaborate with multi disciplinary health team members in the provision of
nursing care.

l ncorporate the NSM as a framewor k f

LevelV (B.S.NursingCourses)

5.1a

5.1b

5.2a

5.2b

5.3

Use the nursing process to care for client and community health.
Emphasize prevention and wellness care in nursing practice.

Establish and guide therapeutic relationships with the client and community.

o

Access and use communication and technology in providing care for the client and

community.

Collaborate with multi disciplinary health team members and other professional
groups in the provision of client and community care.

11
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5.4a Explain comma nursing theories/models and how each may be incorporated into
nursing practice.

5.4b Compare and contrast common nursing theories with the NSM.

managehe nursing care of individuals and groups of individuals with actual and or
potential stressors to system functioning, within a variety of practice settings.

Levell:

1.1 Coordinate, with faculty direction, the nursing care of one patient expemencin
common stressors.

Levelll:

2.1 Coordinate the nursing care of a client experiencing common, predictable
stressors.

Levellll:

3.1 Coordinate the nursing care of one or two clients experiencing common and more
complex predictable stressors.

Level IV:

4.1 Coordinate the nursing care of individuals and groups of individuals experiencing
common and complex stressors.

LevelV(BS)
5.1 Practice management concepts for clients and groups in a variety of settings

consistently fulfill the rte of member of the discipline of nursing as evidenced by life
long learning, caring, integrity, accountability and professional conduct and involvement.

Levels| andll:

1-21Comply with the professionds ethical anc
1-2.2 Assumeresponsibility for own learning.

1-2.3 Comply with the policies and procedures of the School of Nursing and of
affiliating practice settings.

1-2.4 Exhibit a caring attitude.

12



1-25Support clientds rights.
1-2.6 Utilize nursing research findings @rable to basic nursing practice.
1-2.7 Demonstrate knowledge of the functions of professional nursing organizations.

Level lll andIV:

3411l ncorporate the professionbés ethical anc
3-4.2 Demonstrate iniative for own seHdevelopment and growth.

3-4.3 Comply with the policies and procedures of the School of Nursing and of
affiliating practice settings.

3-4.4 Incorporate a caring attitude in providing individualized nursing care.

3-4.5 Assumethe role of client advocate.

3-4.6 Utilize nursing research applicable to basic and more complex client stressors.
3-4.7 Verbalize the impact of professional organizations on nursing practice.
LevelV

5.1a Exhibit ethical and legal behaviors in ptiofessional activities.

5.1b Accommodate expanded accountability

5.2 Continue to learn and help others to learn.

5.3 Comply with the policies and procedures of the School of Nursing and affiliating
practice settings.

5.4 Practice Christian carinig a racially and culturally diverse society.

5.5 Expand access to healthcare services through effective advocacy.

5.6a Participate in research opportunities.

5.6b Utilize research findings by providing evideAgased, clinically competent care.

5.7a Analyze the impact of professional organizations on nursing practice.

13



5.7b Participate in activities of professional organizations.

5.7c Advocate for formation and change in health care policy.

14



ASSOCIATE DEGREECOURSESEQUENCE

COURSE # COURSE TITLE SEM HRS
Cognates
CHEM 111 Survey of Chemistry | prereq to NRSG 106 3)
(or 1 yr HS chemi
BIOL 101 Anatomy and Physiology | i 0 i 4
BIOL 102 Anatomy and Physiology Il prereq to NRSG 126/130 4
FDNT 125 Nutrition coreq to NRSG 106 3
PSYC 128 DevelopmentaPsychology coreq to NRSG 126/130 3
BIOL 225 Basic Microbiology 4
General Ed
NOND 101 First Year Experience 1
ENG 101 College Composition | 3
ENG 102 College Composition Il 3
RELB/T Area B religion 3
RELB/T Area B religion 3
COMM 135 Introduction to Public Speaking 3
MATH Area A2 math (if ACT< 22) 3
CPTE 100 Computer Concepts 1
CPTE Area A4 computer skills 1
CPTE Area A4 computer skills 1
PEAC 225 Fitness for Life 1
Nursing Course No | Course Title Classroom Hrs Clinical Total
Year One Clock Credit
Hrs Hours
Level | NRSG 106 | Fundamentals | 45 45 4
NRSG 107 | Fundamentals I 45 45 4
Level I NRSG 126 | Adult Health | 45 45 4
NRSG 130 | Mental Health 45 45 4
Summer* NRSG 191 | Nursing Practicum 120 1
Year Two
Level lll NRSG 212 | Childbearing Family 49 34 4
NRSG 226 | Adult Health 1l 41.25 56 4
Level [V** NRSG 231 | Child Health 45 45 4
NRSG 305 | Adult Health 111 49 34 4
NRSG 309 | Nursing Seminar 46 74 4

*NRSG 191 is taken the summer following Level Il for fall admissions to NRSG 106; it is taken the summer following Level IlI
for winter admissions to NRSG 106.
**Students may only take nursing courses (including most BS nursing electives) Hevielgd, except PEAC 225 (if offered in
the evening) and online computer courses

Total AS Cognate Hours= 18 (21) | Total AS Gen. Ed. Hours= 20 (23)

Total AS Nrsg Hrs= 37

Total AS Hrs= 75 (81)

6/25/08

OVER

15




BACCALAUREATE DEGREECOURSE SEQUENCE

COURSE # COURSE TITLE SEM
HRS
Cognates

CHEM 111 | Survey of Chemistry | if not taken in AS progranm 3

CHEM 112 | Survey of Chemistry Il 3

SOCI 349 | Aging & Society (W) 3

RELT 373 | Christian Ethics 3

General Ed
RELB/T Area B Religion 3
HIST AreaC-1 History Must take World History if 3
not taken in high school
Area C/D (History/Language/Literature/Fin 3
Arts)

PEAC P.E. 1
Nursing Course No | Course Title Classroom | Clinical Total
Level V Clock Hrs Clock Credit

Hrs Hours

1% Sem NRSG316 Applied Statistics for Health 45 3

Prof
NRSG 322 | Transitions in Professional 45 3
Nursing
NRSG 328 Nursing Assessment 30 30 3
NRSG 340 | Community Health (W) 45 90 5
Nursing Electives 3
2" Sem. NRSG 389 | Nursing Pharmacology 45 3
NRSG 434 | Pathophysiology 45 3
NRSG 485 | Nursing Leadership & 30 30 3
Management
NRSG 491 | Senior Nursing Practicum 60-90 2
NRSG 497 | Research Methods (W) 45 3

AS Hours=5 (78)

BS Nursing Hrs31 (39)

BS Cognate Hrs=12

BS Gen Ed Hrs=10

Total Hours=12§131)

16




EVALUATION

A. To help ensure and maintain a quality nursing program, students are required to complete
a number of evaluations during their programs of study
EVALUATION SCHEDULE
Teacher/Course course completion (online)
Clinical Assistant clinical course completion
Preceptor (if applicable) clinical course completion
Clinical Agency selected clinical course completion
End of Program program completion
B. It is an advantage to be recognized as a graduate of a fithblohs an excellent

reputation for the education of nurses to meet the realities of nursing praotassist
the SON to maintain and improve this reputation, graduates will be asked to complete
alumnisurveys one yeafter completion of all programs of study (AS, BS, MSN).

17



VI.
PROFESSIONAL STANDARDS

Our School of Nursing (SON) wishes to portray to the public and our clients an attitude and
sense of professional appropriateness, dignity, and respect.

ACCOUNTABILITY:

Accountability is key in the nursing profession. Students must be accountable for their attitudes
and behaviors. A high level of professionalism is expected by faculty, peers, and clients.

Professional conduct includes, but is not limite, (1) punctuality in attendance, (2) respect for
other people, their property and right to ledrhis also includes a teachable attitude and
appropriate respect for those in authority.

As a SON student, we expect you to conduct your life in a manaewill not bring criticism to
yourself, the SON program or the University. The clients, families and public we serve have a
right to expect professional behavior during clinical sessions. In any public setting you may have
contact wi t hativgscandrfor freehds. ¥ qurt consersatien and the attitudes you

display have an effect on those around you. We request you to observe the following:

1. Hold in strict confidence any information found in a medical record or given to you by a
clientorfami y member . The discussion of a client
clinically related topics must be very carefully guarded. Use of PDAs for storage of
identifiableclient information is prohibited.

2. Treat all clients with respect and digniBo not approach treatment with a frivolous
attitude which may be disturbing to the client as well as to family members and/or
significant others.

3. Graciously refuse any gifts from clients, families and/or significant others

4. Reflect a willingness ttearn and accept instruction in a manner that is consistent with
Christian principles.

5. Assume responsibility for learning (i.e., preparing for classes and clinical assignments).
Assume initiative to meet deadlines in completing class and clinicghassits.

6. Demonstrate respectful classroom and clinical decorum. Be punctual to class both at the
beginning of class and after breaks. During class and clinical hours power off cell phones
and pagers; remove headsets. Avoid distracting behaviors.toimg babies or
children to class. Observe SAU dress code.

18



7. Assume initiative to provide the SON with required documentation of immunizations,
CPR, criminal background chedltrug screeningand regional orientation in a timely
manner.

8. Staycurrent on information posted on bulletin boards, student boxes, SON newsletter
(Vital Signg, e-class,and email (southern address)

0. Demonstrate responsibility for medical equipment and LRC holdings. Students who
check out the equipment are required to return it by the specified deadline and will be
levied a fee as appropriate for lost or damaged equipment.

APPEARANCE:

SON Dress Coet
The clients and public we serve have a right to a professional who demonstrates
cleanliness, modesty, and neatness in appearance. Students are expected to honor
the SAU and SON dress code in classes and clinical@Gbdelines provided in
SAU studenhandbook and academic planner.
Skills Lab Attire:
Your skills lab instructor will inform you in advance regarding appropriate attire
for that particular skills lab activity.
Clinical Attire:
All SON students should appear as an excellent examplesudradrcleanliness,
immaculate grooming, and appropriate clinical atdee the Associate and
Baccalaureate sections of tB®N StudentHandbookUniform Policy for details.
Nursing Dedication:
Appropriate wear.

ATTENDANCE:

Socialization into th@rofession of nursing is best accomplished by class and clinical attendance.
It is expected that students will be present and on time to all required classes and clinical
experiences. Course outlines will define the specific policy for each course. Caratawamy
unforeseen changes in scheduling or program to peisidected by the change (i.€linical lab
assistantteacherclassmateparent, guardian, advisor).

CELL PHONE, BEEPER, AND PERSONAL ELECTRONICS:

Cell phone use policies promote a positive learning environment and demonstrate respect for
others. All cell phones/beepers must be silencecaneredoff during classes, skills lab, LRC,
clinical experiences, and requirptbfessionameetingsText mesaging during these
appointments is also inappropriate. During quizzes or tests, use of any electronic devices not
approved by the professor is considered cheating.

19



CONVOCATIONS:

Nursing convocations are scheduled each semédtendance by nursingtudents istrongly
encouraged

CPR CERTIFICATION POLICY:

Students must maintagurrent American Heart Association Healthcare Provider CPR
certification throughout the nursing prograamoof of certification must be provided to the SON
office. Studentswvho fail to meet deadlines for providing the SON office with proof of CPR
certification cannot attend clinical labs and may be subjected to a fine of $5 (cash) for each day
past the stated deadlineab makeup fees will also applyProgression in the nsing program

may be delayed.

CRIMINAL BACKGROUND CHECK POLICY:
All students are required to have a criminal background check which includes the fallowing

Seven year muktounty or multistate criminal background
SocialSecurity verification

Two employment history references (if previously employed)
OIG check for government exclusion list

Sex offender check

Government suspect list

ok wNE

Students will submit signed release forms authorizing the SAU Human Resource Department to
complete the background check.

FLORENCE OLIVER ANDERSON (FOA) MEETINGS AND ALL OTHER
PROFESSIONAL NURSING EVENTS:

The Florence Oliver Anderson Seminar Serieedichted to excellence in nursing and is made
possible by the generosity of the late Florence Oliver Anderson of AtlanteE&&A.year the
SON invites nationally recognized nursing experts to address the professional community.
Nursing students, throughé FOA Seminar Series, are afforded the opportunity to attend
professional meetings as students.

1. All students are required to atteall requiredmeetings as scheduled by each
class/teacher.
2. Attire at allmeetings shall be professional at all timeshirts, tightfitting tops, bare

midriffs and shouldergleavage, nmi-skirts, stillett, jewelry, noodles, sweatshirts,
lingerie,jeans, shorts, caps, and flipflops are not professional attire and are not
acceptableDressing appropriately is a cotimpent to you and the people you come in
contact withIf in doubt, err on the sidef dressing better than ydhink you need to.
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3. Backpacks, books, magazines, or other reading material are not to be taken into the
meeting areaCell phoneslaptops,beepers, and PDAs should be off.

4. Breaks are to be taken only during the regularly scheduled seminar [Stalents
leaving early or taking excessively long breaks, will be considered absent or exhibiting
unprofessional behavior and appearase@ wil be required to make up the meeting by
attending another approved professional growth seminar at the student's own expense.

5. Professional meeting etiquette prohibits talking and other activities which are disruptive
to others and that are disrespectéuthe presenter.

HEALTH INSURANCE:

Students must have health insurance and are responsible for having their own individual or
family insurance policies.

IMMUNIZATIONS :

Upon admission to the nursing program students are required to have a histonysiodl
examinationImmunizations must be current, following Centers for Disease Cq@mC) and
Occupational Health and Safety (OSHA) requiremertgse are:

1. Measles, Mumps, Rubella Vaccine: Two doses of combined vaccine, the last being after
1980, or proof of immunity to each by titer.

2. Diphtheria, Tetanus, Pertussis Vaccine: Childhood series of 4 doses, and Tetanus
Diphtheria booster within the past ten years.

3. Hepatitis B Vaccine: 3 doses 2-dose series of Recombivax® HB (licenseddbildren
aged 1115 years)

4, TB skin test (PPD) done within last calendar y#&arB skin test is positive, chestray
is required If chest xray is positiveproof ofa full course of treatment is required

5. Chicken pox vaccine or other evideraféammunity.

Proof of immunizations, verified by his/her health care provider must be submitted by
registration each semester, on a form furnished by the School of Nursing. It is the responsibility
of the student to obtain this informaticdmy exceptiongo the requirements must be approved

by the School of Nursing.

Failure to provide proof of immunizations to the SON by stated deadlines will prevent the
student from attending clinical labs and may subject the student to a fine of $5p@akk)
pastthe deadlineLab makeup fees will also applyProgression in the program may be delayed.
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REGIONAL ORIENTATION POLICY:

Agencies utilized for clinical labs require that all nursing students receive yearly Regional
Orientation (JCAHO inservices)his orientation may be completed through the SON or at the

st udent 0 sStudents Whp tomplete the requirement at their workplace must provide the
SON with proof of orientatiorDate of completion and appropriate agency signature must be
included.Students who fail to provide proof of orientation by the stated deadlines cannot attend
clinical labs and may be subject to a fine of $5 (cash) for each day past the stated desdline.
makeup fees will also applyProgression in the nursing program may bleks.

SABBATH POLICY:

SAU and the SON share the belief in honoring the Sabbath as a day of rest, worship, and
freedom from academic pursuits. The Sabbath, as it is celebrated on the SAU campus, begins at
sundown on Friday and ends at sundown on Saturday

The SON respects the personal beliefs of each student enrolled in nursing, and the freedom to
make personal choices about when and how to worship. It is the policy of the SON, however,
regardless of personal belief, that the student uphold the val&#dband the SON in this

respect andot schedule courseelated clinical practice during the Sabbath hours.
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VII.

FEES
SPECIAL FEES:
Nursing is an intensive program which requires a high faatitgent ratio, special supplies and
extensive equipmerior on-campus experience, clinical liability insurance, and student and

program evaluation through standardized tests.

Regular tuition charges and fees cannot cover the cost of professional nursing education. Lab
(nursing)feesfor each course are idditd in theSAU Undergraduate Catalog

LIABILITY COVERAGE
Students are protected with malpractice insurance provided through Risk Management of the

General Conference of Severtthy AdventistsThis coverage applies only to schaelated
assignmentsStudents gainfully employed are not protected with this coverage.
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VIII.
GRIEVANCE PROCEDURE

Students are encouraged to openly discuss issues and problems related to their program
of study with their instructors, advisor, and/or program coordinHtstudents believe

they have been unfairly or unjustly dealt with by a faculty member and cannot
satisfactorily resolve the situation, they may use the "Academic Grievance Procedure" of
theUniversity Catalogor the Discipline section of tHeAU Studentandbook

There must bdocumentation from the student and faculty member that initiation of the
grievance procedure is justified.

A formal request must be initiated by the student that identifies the problem and provides
a rationale for initiatig the grievance procedure.

If the problem relates to a course grade, a clinical experience, or assignment, then the
grievance procedure will be handled by the respective faculty teaatihgt levelas
well as the respective program coordinator

If the problem relates to enforcement of a SON policy, the grievance procedure will be
handled by theespective program coordinator in consultation withSEN Faculty
Council.

If the problem cannot be resolved within the SON, the final step igritveance

procedure is to appeal the Vice President for Academfaministration or in the case
of nonacademic problems, the Vice President for Student Affairs.
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IX
INTEGRITY POLICY

Honesty and integrity are expected at all times. Purposeful breaches of integrity with respect to
academic or clinical issues will result in the student being subject to formal review and action by
the SON and/or SAU (se®AU CatalogAcademic Honesty arfdON Student Handbopk

The guidelines below safeguard honesty and integrity. They include, but are not limited to, the
following:

A. Students are to assume t h adunleaslstatedotharwise e wor
by the professor.

B. Tests (m& also apply to classroom quizzes)

1. The instructor(s) controls the options of seating arrangements, moving, leaving the
room, and stopping an exam for evidence of dishonesty.

2. All books, papers, notebooks, electronic devices and personal belongings
(including caps) will be placed in a designated site away from the testing area.

3. During computerized testing, the internet, other programs, and/or documents are
not to be open unless specified by facultyny of these are open during testing, it
will be considered an infraction of the integrity policy even if the information
opened does not relate to the test.

4, Any information found on or in the immediate vicinity of the individual will be
grounds for termination of the testing and formal action.

5. Any verbal or nonverbal communication between students during a testing
situation will be grounds for termination of the testing and formal action.

6. Any activity that violates test security, including discussion or copying of
guestions and/or ansvge or bookmarking of tests to avoid a random test, will be
considered an infraction of the integrity policy and grounds for formal action.

7. Numbers 16 above apply to formal course examinations as well as computerized
practice testing, computer testiagsignments and/or computerized testing related
to remedial contracts.

C. Written Assignments

1. Students are expected to do their own work. Any act of plagiarism, i.e. false
documentation of sources, failure to document a source, or copying the work of
another person/source to meet course requirements, will be considered a violation
of this policy. The University subscribesttonitin as a helpful resource for
clarifying honest scholarship. Faculty may require that students send papers to
turnitin prior to submitting them in class.

2. Assignments must be submitted by the requested due date/time.

D. Clinical Activities
Expectations include, but are not limited to:
1. Perfect attendance and punctuality. Unexcused lab absence, failure to make proper
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arrangement for excused absence, or tardiness will be grounds for formal action.
Preparation for clinical experience. Lack of preparation may constitute a clinical
absene and may result in formal action.

Punctuality in submitting written assignments related to clinicaHalbure to

comply will result in formal action and/or may result in clinical failure.

Safe nursing care and safe performance of psychomal@wranterpersonal skills.
Depending upon the incident, a breach in safe care and performance may subject
the student to immediate dismissal from the program.

Client confidentiality per current Health Insurance Portability and Accountability
Act (HIPAA) guidelines.
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X

LEARNING RESOURCE CENTER POLICIES

Studentwill:

1. Check out and returbRC equipment and learning resourdespair and
replacement fees will apply to damaged equipment and resources.

2. Sign upfor an email account with Information Services at registration and activate
the account at http://theplace.southern.edu.

3. Not bringfood or drink, other than water, into the LR®ater bottles are allowed
on the floor only, never on the desktop.

4, Make appointment®r taking tests in the LRC unless the test is done as a class.

5. Maintain an atmosphere conducive to learning and testing.

6. Placebook bags and other belongings on the shelves provided to keep aisles clear
and safe.

7. Recognizehat the LRC may be closed to all except those testing during test
administration.

8. Not changehe desktop or adjust computer features.

9. Log offand leave area neat and clean when through with computer or video player
usage.

10. Pay10 cents per copy for printing 60 cents per copy for colo€Charge is 5 cents
(copy)or 25 cents (color copyj usingpersonal. D. cards charged at Information
ServicesPrintouts required for testing or LRC assignments are free.

11. Pay10 cents pr copy in cash for photocopying

12. Display honesty and integriyuring testing, assignments, and equipment usage.

13. Avoid useof all electronics (i.e.¢ell phones, beepers, or PDARIring testing.

14. Not bringchildren into the LRC.
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Xl
STUDENT IMPROVEMENT PLAN

The Student Improvement Plan (SIP) is intended to help the student identify and correct areas of
concern and to promote a higher standard of professionalism. The process is initiated following
an infraction of one or more policiesntained in th&ON Student HandbooK student may be
dismissed from the SON without going through all steps of the SIP if the faculty deem the
infraction serious enough. There are three steps in the SIP which may be applied at any time and
remain in eflect throughout the associate and baccalaureate programs.

Step I Written documentation (SIP form) and includes a conference with faculty
Step Il Step | and includes a letter of probation
Step Il Dismissal from the School of Nursing

When a facultymember deems it necessary for a student to enter the SIP, the appropriate form
(attached) must be completed and signed as indicBbedstudent will be invited to a conference
to review and discuss the SIP.

If a student enters the SIP, documentationl §featetained in the records. A letter describing the
SIP may be sent to the parents according to SAU policy.

Procedures for Appeal
A student who believes that his/her rights have been infringed upon or that he/she has
been treated unjustly with respéathis/her academic program or any portion thereof

shall be entitled to a fair and impartial consideration of his/her case (See SON "Grievance
Procedure").
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SOUTHERN ADVENTIST UNIVERSITY
SCHOOL OF NURSING
STUDENT IMPROVEMENT PLAN FORM

G Step | ~ Step Il ~ Step 1l

Student Name ID #

Areaof Concern Goalsfor Improvement

Requirements*

Course Title

Course Faculty Signature Date

Student's Signature Date

Program Coordinator's SignatureDate

Deanbds Signabatar e

Student Comments:

*Failure to comply with requirements or furthereachés) of SON policy will result in advancement in the SIP process
and/or dismissal from the nursing program.

Copies: Student
Student File
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SOUTHERN ADVENTISTUNIVERSITY
SCHOOL OF NURSING

STUDENT IMPROVEMENT PLAN FOLLOW -UP

Faculty Signature Date St udegnatdress Si Date

Student Comments:
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Xl
SKILLS LAB POLICIES
Student will:
1. Make appointments for use during normal Skills Lab hours.

2. Leave lab in proper order (including bedsnly change linen when necessary, but
leave bed neatlgnade).

3. Meet labs punctually or arrange ahead of time for alternate appointhmgriab
missed without excuse will be subject to a $20.00 per hour fine.

4. Check out and in materials borrowed from lehte fees/replacement fees will
apply.

5. Apply CDC Guidelines in the event of exposure (forms are available).
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Xl
STUDENT ORGANIZATION
STUDENT GOVERNMENT:

1. The following meetings are held a minimum of once per academic semester: AS Food,
Fun and For um a nthesB Brunisamperots all stuments enrolled in
the respective prograrBtudents are given important information regarding their nursing
program and are also encouraged to bring questions and comments for discussion with
the faculty.

2. In the AS program, the Studentffedty Forum is the formal venue for student
representatives to communicate with facuiglected faculty meet with elected student
representatives from each level in a forum setting at least once per seffesser.
student leaders are the voice for theuel both in obtaining from and returning
information to their respective classmafespics include any area(s) of concern,
reinforcement of strengths, and suggestions for enhancing the AS program.

3. SON committees are open to attendance by studeéotsmittees are as follows:
Faculty Development; Faculty Search; Missions; Recruitment; Student Events;
Student/Faculty ForunResearchAssociate Program; Baccalaureated?am; Graduate
Program

Students may obtain a schedule of meeting times as wk asmme of the committee

chair from the SON secretaiy.a student desires to attend a particular committee, he/she
should notify the committee chalf.individual student names or confidential issues are
discussed, the visiting student will be asketetave for that portion of the meeting.

SON NURSING CLUB:

The SON encourages and supports a formal student organization. The SON Club sponsors
activities of both a spiritual and social nature to enrich the lives of busy nursing students.

SON NURSING HONOR SOCIETY:

The nursing honor society was established in 1999 under the auspices of Sigma Theta Tau
Internationallts purpose is to promote research, scholarship, and leadership in the profession.
Membership is open to baccalaureate and gracumsing students, faculty, alumni and nurses

in the community who hold a baccalaureate degree or hi§hetents must be in the upper 35%
of their graduating class to be invited into membersHig society sponsors educational

offerings and Research Daynnually. Full charter into Sigma Theta Tau was approved
November 2001In 2002, the nursing honor society was established as the Rho lota Chapter of
Sigma Theta Tau International.
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TENNESSEE STUDENT NURSE ASSOCIATION:

The purpose of the Tennessee Asatben of Student Nurses, District IV, is to aid in the
preparation of student nurses for the assumption of professional responsiMkinelsership is
encouraged.

The organization serves as a channel of communication between student nurses and she variou
units of the American Nurses' Association and the National League for Nursing.

The Student Nurses' Association also promotes high education and professional stiindards.

provides for the broadening of its members' horizons by providing opportunttyefexchange
of ideas between students and professional nurses.
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XIV
TRANSPORTATION
Students provide their own transportation or make arrangements to share this expense with
fellow students in the same course/clinical. Occasionally, a bus or varewitblided, at SON
expense, for a schesponsored event.
A. Tickets and Fines
1. Tickets and/or fines received are the driver's responsibility.

2. Tennessee law requires that seatbelts be worn by drivers and passengers.

B. All studentsowning/driving autos for clinical experiences must have automobile liability
insuranceRefer to SAU insurance policy.
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XV

ASSOCIATE DEGREE PROGRAM ADDENDUM

GRADING POLICIES

General guidelines are used to determine grade levelsrsing course grads 78% or above

is passingThe School of Nursing does not accept grades of C or below in nursing courses.
Therefore, if a grade of C or below is received, the courskiding both theory and clinical
components must be repeated passing grade must laehieved in both clinical and theory for
successful completion of a nursing course.

A. Theory Grading Policy

The student will be graded by the following method:

1.

2.

Periodic tests, quizzes, and daily assignments will be used as evaluation tools in
computing course grades final cumulative exam will be given at the end of
each nursing coursé&he final theory grade will be computed on the basis of the
following percentages:

All Exams 80-85%

Quizzes/Assignments 15-20%

Unit tests and fineexam must be passed with a cumulative 78% avetagiezes
and other assignments will then be factored in to determine the final grade.

B. Course Withdrawals:

When a student is failing and requests to withdraw before the course has ended, the
following policies are applicabie

1.

A student may withdraw from a nursing coueseorprior to the mid point of the
coursewithout it being considered asnursing failureOne course withdrawal is
allowed.No tests may be taken after withdrawal from a couksstudent cannot
withdraw from a class that has been previously failed.

If a student withdraws aftéhe mid point ofa course a "WF" will be recorded on
the course summary she€he withdrawal constitutes a nursing course failure
and will haltprogression within the nursing program.

Students who withdraw from courses and/or the nursing program for reasons
other than course failure should inform the Admissions and Progressions
coordinator Also an appointment should be made with the adwdsaourse
faculty for an exit interview.
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